
Frequently asked questions 
Companion documents: 

• Project funding application form
• Application guidelines

https://jobsqueensland.qld.gov.au/wp-content/uploads/2023/02/qcc-funding-application-form-editable.pdf
https://jobsqueensland.qld.gov.au/wp-content/uploads/2023/02/qcc-application-guidelines.pdf
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1.0 Proposed activity 
 
Will innovative projects be encouraged? 
 

Innovative proposals are encouraged. In section 1.1, please make your case.  
 
Will projects to assist diversity populations be well-received? 
 

Yes, in section 1.2, please ensure you provide details of the number of participants from priority 
populations.  
 
Priority populations are: 
• young people 
• mature-age job seekers 
• First Nations people 
• people with disability 
• women re-entering the workforce 
• people from culturally and linguistically diverse background. 
 
If your project includes school-based apprentices or trainees, please ensure you select an eligible 
qualification. For more information visit, www.qld.gov.au/education/apprenticeships/school-based.  
 
If the project does not have a cohort of learners, please describe how the activity will contribute to 
increasing the local capacity or capability of health or community service sectors. Examples include 
resource development, awareness raising and promotional collateral. 
 
Can the project be delivered across regions? 
 

Yes, in Section 1.3, the project can be delivered across regions. If this is the case, please list the 
numbers in each location.  
 
For the purpose of the program, the following Queensland Local Government Areas (LGAs) are in 
South East Queensland. 
 
• Brisbane 
• Gold Coast 
• Ipswich 
• Lockyer Valley 

• Logan 
• Moreton Bay 
• Noosa 
• Redland 

• Scenic Rim 
• Somerset 
• Sunshine Coast 
• Toowoomba 

 
  

http://www.qld.gov.au/education/apprenticeships/school-based
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For the purpose of the program, the following Queensland LGAs are in regional Queensland. 
 
• Aurukun 
• Balonne 
• Banana 
• Barcaldine 
• Barcoo 
• Blackall-Tambo 
• Boulia 
• Bulloo 
• Bundaberg 
• Burdekin 
• Burke 
• Cairns 
• Carpentaria 
• Cassowary Coast 
• Central Highlands 
• Charters Towers 
• Cherbourg 
• Cloncurry 
• Cook 
• Croydon 
• Diamantina 
• Doomadgee 
• Douglas 

• Etheridge 
• Flinders 
• Faser Coast 
• Gladstone 
• Goondiwindi 
• Gympie 
• Hinchinbrook 
• Hope Vale 
• Isaac 
• Kowanyama 
• Livingstone 
• Lockhart River 
• Longreach 
• Mackay 
• Mapoon 
• Maranoa 
• Mareeba 
• McKinlay 
• Mornington 
• Mount Isa 
• Murweh 
• Napranum 
• North Burnett 

• Northern Peninsula Area 
• Palm Island 
• Paroo 
• Pormpuraaw 
• Quilpie 
• Richmond 
• Rockhampton 
• South Burnett 
• Southern Downs 
• Tablelands 
• Torres 
• Torres Strait Island 
• Townsville 
• Weipa 
• Western Downs 
• Whitsunday 
• Winton 
• Woorabinda 
• Wujal Wujal 
• Yarrabah 

 
 
How do I specify outcomes? Can the project have more than one outcome? 
 

In section 1.4, the intended outcomes must be specified, noting that there may be more than one 
outcome. The intention of the project is to increase local capacity or capability of health or 
community service sectors. 
 
As well as qualifications and work outcomes, identify strategies that will enable participants to gain 
employment (examples include skills matching and preparing job applications). 
 
Do I need to have a dedicated manager for the project? 
 

In section 1.5, it is expected that a dedicated manager will oversee the project and be the point-of-
contact. You will need to advise us if this changes. 
 
What should the application detail in terms of the delivery of the project? 
 

In section 1.6, the proposed delivery schedule should specify milestones, not just the completion 
date. 
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2.0 Activity scope and objectives 
 
Projects must engage with and support communities and demonstrate leadership by industry to qualify 
for government funding (2.1).  
 
What do I need to show collaboration in my project proposal? 
 

Details of collaboration with industry should include letters of support from employers. 
 
Is sustainability a factor? 
 

Applications must identify a strategy for sustaining project legacies after the project is completed (2.3). 
 
3.0 Budget 
 
How detailed should the financial information be? 
 

In section 3.1 ‘Activity budget’ must include: 
 

Administration 
• A breakdown of wages  
• Details of material and equipment (e.g. consumables) Note: Capital costs cannot be claimed. 
• Details of other costs (e.g. travel) 
• Details of administration costs 
• If the proposal includes management fees, please specify the amount. This must not exceed 5%, 

to a maximum of $15,000. 
 

Activity  
• Provide activity input costs breakdown (e.g. wrap around support, skills matching) 
• Provide details of other costs.  
 

Cost per participant 
• Calculate cost per participant by dividing the total costs by the number of participants. 

 
How do I record in-kind co-contributions? 
 

In-kind co-contributions should be specified with an allocated monetary value. This must be at market 
value ensuring they are sourced from within your organisation. 
 
Will the budget contribute to the overall assessment of this application? 
 

All applications will be assessed on value-for-money, with allowances for thin markets and remote 
locations. 
 
What do I do if the project activity/s does not have participants? 
 

Where an activity does not have participants, the estimated cost for benefit or output will need to be 
submitted. Criteria for consideration may include anticipated traffic to the website where the resource/s 
are housed. Actual traffic will need to be recorded and included as part of the project evaluation. 
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4.0 Evaluation and support 
 
How is the project evaluated? 
 

A draft survey instrument must be included in your application. Participants will be surveyed at the 
completion of the project and results included in the evaluation.  
 
Evaluations typically will demonstrate how the community has benefitted from the activity. Benchmarks 
may include training completions, effectiveness of wrap around support, skills matching, employment 
outcomes, longer term outcomes. 
 
The evaluation must include all project partners (e.g. training providers) as well as the PCG champion. 
 
 
Do I need to acquit the project? 
 

Yes, the evaluation of the project and the acquittal must be submitted not later than one calendar month 
after the date of the completion of the project. 
 
 
Do I need to identify my training partners in the application? 
 

Yes, please provide details of all your training partner/s and their role in the project. This must identify 
all non-accredited, accredited and industry recognised training.  
 
The application must include letters of support and intent from all training providers and demonstrate 
their history in delivering successful training in the sector. 
 
Please note that foundation skills are not eligible for funding through this project.  
 
 
Do I need stakeholder support statements? 
 

Community support must be demonstrated by attaching letters of support from community 
stakeholders. These should detail the expected benefits of the project for the community. 
 

 
5.0 Reporting 
 
What are the reporting requirements? 
 

For projects running for 12 months, a progress report is to be delivered at the six-month point. 
 
For projects running for more than 12 months, progress reports are to be delivered each six months. 
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